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APPROVAL DISCLOSURE STATEMENT 

The California Human Development Corporation (CHDC) Anthony Soto Employment Training (ASET) Centers 

have been granted institutional approval from the Bureau for Private Postsecondary Education (Bureau) pursuant 

to the California Private Postsecondary Education Act of 2009, California Education Code, Title 3, Division 10, 

Part 59, and Chapter 8, which begins with section 94800. CHDC/ASET is not accredited by an agency recognized 

by the United States Department of Education. The Bureau's approval means that the institution and its operation 

are in compliance with minimum state standards established under the law for occupational instruction by private 

postsecondary educational institutions and does not mean that the Bureau endorses or recommends the institution 

or its programs of instruction. Institutional re-approval must be obtained every three years and is subject to 

continuing review. 

The California Human Development Corporation (CHD) Anthony Soto Employment Training (ASET) Centers 
have been granted exempt status (Application No. 31156) on May 24, 2018 from the Bureau pursuant to the 
California Private Postsecondary Education Act of 2009. CHD/ ASET has met the qualifications for exemption 
from regulation under the Act, pursuant to the California Education Code (CEC) section 94874 (k) (1 ): "An 
institution owned, controlled, operated, and maintained by a community- based organization, as defined in Section 
7801 of Title 20 of the United States Code" Pursuant to CEC §94874.7, this verification of exemption shall 
remain valid as long as the institution maintains full compliance of the requirements of this exemption. 

CHD/ASET is not accredited by an agency recognized by the United States Department of Education. The 
Bureau has approved the following programs: 

Program Tuition Registration 

Building Construction $ 5000 $250 

Shipping/Receiving/ Logistics $3920 $250 

Truck Driving $3000 $250 
Welding 

Length of Training 

660 hrs 

600 hrs 

300 hrs 

660 hrs $ 5000 $ 250 
Vocational English ESL - I 250 hrs $2000 $ 250 

For locations where programs are currently offered, please refer to Section X (page 19). For detailed program outlines 

please refer to Section XI (pages 20-24). 

All programs available at all ASET Centers offer ongoing admissions, which means when a Center has 
enough trainees, it may begin a program on any given week that the Center is open ( a certain number of 
trainees must be approved to start on a certain date and the class must have openings for the new trainees 
receive seven and one half (7.5) hours of instruction daily and 30 minutes provided for lunch. Classroom 
hours are 7:00 am to 3:00 pm. Courses operate Monday through Friday, excluding holidays. Because course 
lengths vary, the number of days of instructions will differ per course, but in all cases, the total number of 
classroom hours will be equal to the number of clock hours shown in the catalog for that course. When 
appropriate for a course, trainings may be held on-line via prerecorded videos and/or instructors presenting the 
course material via social media platforms. The CHD ASET Centers participate in hybrid learning. 

As a prospective trainee, you are encouraged to review this catalog prior to signing an enrollment agreement. 

You are encouraged to review the School Performance Fact Sheet, which must be provided to you prior to 
signing an enrollment agreement. Prospective enrollees are advised to visit the physical facilities and to 
discuss personal, educational, and occupational plans with the training facility personnel before enrolling or 

signing an enrollment agreement. Any questions a trainee may have regarding this catalog that have not been 
satisfactorily answered by the instructor should be directed to the ASET Center Manager. 

Page 3 of25 





TABLE OF CONTENTS 

SECTION 

Cover and Site Locations 
Welcome Message 
Approval Disclosure Statement 
Other Disclosure Statements 
Tabie of Contents 

I 

II. 

m. 

IV. 

V. 

VI. 

VII. 

VIII. 

IX. 

X. 

XI. 

Center Information 
General Information 
Educational Philosophy 
Vocational Services 
Enrollment & Admission 
Assessment & Credit 
Attendance & Other Policies & Procedures 
Financing the Training 
Tuition Schedule 
Courses Offered at the ASET Centers 
Program Descriptions 

► Building Construction
► Shipping & Receiving
► Truck Driver Training
► Vocational English as a Second Language
► Welding

Signature Page 

PAGE 

1 

2 

3 
4 

5 

6-7
8-9
9-10

10 
10-11

11-12

13-17
18
19
19
20 

20 

21 

22 

23 

24 

25 

Page 5 of25 



I. CENTER INFORMATION

ANTHONY SOTO EMPLOYMENT TRAINING (ASET) CENTERS 

Campus: SANT A ROSA ASET CENTER (Main Campus of ASET Centers) 
Office hours: Monday through Friday, 7 am - 3 pm 

Address: 3315 Airway Drive Santa Rosa, CA 95403 

Telephone: (916)371-8220 x4312 Fax: (707) 523-3776 

Education 
Manager: Sandra Waterhouse 

Center Manager: Vacant 

Email: sandra.waterhoµse@CaHumanDevelopment.org 

Senior Case 
Manager Lorena Sotelo lorena.sotelo@CaHumanDevelopment.org 

Class Hours: 7:00am-11:30am & 12:00pm-3:00pm 

Instructional Staff: Aurelio Mendoza, Truck Driver Instructor 

Campus: 
Office hours: 

Address: 
Telephone: 

Center Manager: 

Aurelio was a plantation supervisor in Florida for six years. When he came to 
California, he worked at a technology company as a supervisor and was promoted 
to assistant manager for nine years. In 2001, he started working for CHD and had 
various positions from Assembly and Fabrication instructor, Electronics Assembly, 
Forklift instructor and Shipping and Receiving. In the last four years, Aurelio 
became the Truck Driver instructor at the Santa Rosa ASET up to the present time. 

Shipping and Receiving Instructor - Vacant

OLIVEHURST ASET CENTER (Branch Campus of ASET) 
Monday through Friday, 7 am- 3 :00 pm 
1468 Sky Harbor Drive, Suite "G" Olivehurst, CA 95961 
(916) 371-8220 Ext 1037 Fax: (530) 741-8435 
Ann Nash Email: ann.nash@CaHumanDevelopment.org 

Admin Assistant: Moriah Perez  moriah.perez@cahumandevelopment.org 

Class Hours 7:00am-11 :00am & 11 :30am-3:00pm 

Instructional Staff: Carlos Elizarraras. Welding Instructor 

Carlos is American Welding Society A WS Certified and has been in the welding 

industry since 1978. He is an advisor for welding companies across the State of 
California. He holds Welding and Machine Technology certificates. He has been 
with the Olivehurst ASET Center since 2001. 
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Arturo Villa. Truck Driver Instructor 
Arturo obtained his commercial driver license in 1997. He has many years of 
experience in the trucking industry. He has been very successful in instructing and 
assisting trainees to obtain the commercial driver license. Arturo has been with the 
Olivehurst ASET Center since 1998. He is also a certified Forklift operator. 

Pinquito "Pio" Ruiz. Truck Driver Instructor 
Pio has worked for California Human Development Corporation since 2015 as an on
call truck driving instructor and became a regular as of March 2019. He has been a 
truck driver for over fifteen years. He is knowledgeable and patient with trainees. 

Campus: STOCKTON ASET CENTER (Branch Campus of ASET)
Office hours: Monday through Friday, 7:00am-11 :00am & 11 :30am-3:00pm 

Address: 2895 Teepee Drive, Stockton, CA 95205 

Telephone: (916) 371-8220 ext. 8005 

Fax: (209) 235-2073 

Center Manager: 
Administrative 

Assistant: 

Lily Aman 

Ana Lopez 

Class Hours: 7:00am-11 :00am & 11 :30am-3:00pm 

Instructional Staff: Juan Ordaz. Welding Instructor 

Juan has over fifteen years working in the welding industry. He was an assistant 
welding instructor prior to becoming the welding instructor. He possesses 
various welding certifications. Juan is currently pursuing college courses towards 
his Associate Degree at Delta College. Juan joined CHD in 2015. 

Eric Cosgrove. Building Construction Instructor 
Eric joined CHD in July 2019 to teach construction trades and the Multi Craft 
Construction Curriculum (MC3). He was a union painter for 15 years and a 
Union Laborer for 10. Eric served as a Refugee Relief Worker and INS Worker 
for the UNHCR. His building knowledge is a huge asset for the Center and the 
participants 

Mariano Guzman. Truck Driving Instructor 
Mariano has extensive experience in the field of Truck Driving and Truck 
Driving Instruction as well as Construction. His experience in trucking is in 

. excess of 11 years in all areas of Truckingo He has a wide variety of experience 
as he has worked in this field in all 48 states and in all-weather conditions 
imaginable. Mariano has been an Instructor in Trucking for 4 years. Mariano 
also has extensive experience in Residential and Commercial Construction as a 
Superintendent and Building Inspector. 

Shipping & Receiving Instructor (vacant) 
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Responsibilities: 

The Center Manager has the authority and duty to 
do the following: 

1. Investigate the complaint thoroughly, including
interviewing all people and reviewing all
documents that relate or may potentially relate
to the complaint

2. Reject the complaint if, after investigation, it is
determined to be unfounded; or, to
compromise; or, to resolve the complaint in a
reasonable manner, including recommending a
refund to the tuition payer

3. Record a summary of the complaint, its
disposition, and the reasons and place a copy of
the summary along with any other related
documents in trainee's file and, forward a copy
of the summary to the Farm Worker Services/
Workforce Development Division's Program
Director, who will then make an appropriate
entry in the log of trainee complaints.

The Farm Worker Services/Workforce 
Development Division Program Director shall be 

responsible for the following: 

1. Establish and maintain a file throughout the
investigation and hearing(s). The complainant
and respondent will receive copies of all
paperwork pertaining to the investigation

2. If the complaint is valid, and if it involves a
violation of law, and it is not resolved within
3 0 days after it was first made by trainee, the
Farm Worker Services/ Workforce
Development Division's Program Director
shall notify the Director of Operations and
law enforcement authorities (if appropriate) of
the complaint, investigation, and resolution or
lack of resolution

3. If the complaint is valid, the Director of
Operations will determine what other
trainees, if any, may have been affected by
the same or similar circumstances, and
provide an appropriate remedy for those
trainees

4. Implement reasonable policies or procedures
to avoid similar complaints in the future.

0. TRAINEERECORDS

Trainees are advised that state law requires this
educational institution to maintain permanent
trainee records such as transcript of records and all
certificates. All other trainee records are kept by
the institution for a period of five years. Inquiries
should be addressed to the Anthony Soto
Employment Training Center where the trainee is
or was enrolled. Trainees are guaranteed access to
their files and are encouraged to discuss their
trainee record with appropriate staff.

ASET Centers have a policy of strict 
confidentiality of trainee records. Information 
about individual trainees is released only when 
required by law or regulation, or a trainee signs a 
release form for his/her records to be released to 
another academic institution, employer or other 
entities needing the trainee records. Statistical 
information about groups of trainees, without 
identification of individuals, is also used and 
released only for legitimate educational purposes. 

P. VISITATION POLICY
It is a training facility safety policy to have all
visitors check-in at the front office before
proceeding. In an effort to maintain continuity of
classroom instruction, all visitors will be directed
by staff to a waiting area, and staff or trainees will
be contacted as needed. Visitors are limited to the
time that staff and trainees are available, except for
an emergency. Trainees are not allowed to have
visitors in the classroom/shops at any time.
The training facilities follow strict guidelines
during pandemic times as prescribed by local
public health departments and the CDC.
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VIII. FINANCING THE TRAINING

A. TUITION POLICY

Tuition is due and payable in advance unless prior arrangements are made before enrollment or tuition is 
billed to trainee's sponsoring funding source. Unless the funding source's regulations state otherwise, tuition, 
or any unpaid balance thereof, is due and payable when trainee has completed 60% of clock hours. 
Delinquent tuition will be referred to Corporate Accounts Receivable Unit for collection. All payments must 
be made by check such as money order, cashier's check, or credit card. Neither personal checks nor cash 
will be accepted for tuition. 

The tuition fee covers training materials, and other costs, with the following exceptions: registration, safety 
clothing. hand tools or other vocation-specific tools. special workbooks. state licensing fees. vocational 
certifications. or outside testing fees. These exceptions vary program by program and constitute costs in 
addition to the scheduled tuition shown in this catalog. trainees are charged separately for the registration 
and application fees. These fees are non-refundable. 

Trainees who are paying for themselves will need to purchase or borrow these items for the duration of the 
training. trainees funded by third-party sources, such as through grants or loans, will discuss all additional 
costs during their enrollment interviews, to make sure the needed items for their program are included in the 
funding they are receiving for training. If a trainee obtains a loan to pay for an educational program, the 
trainee will have the responsibility to repay the full amount of the loan plus interest, less the amount of any 

refund. ASET Centers do not participate in state or federal financial aid programs. 

B. CANCELLATION POLICY

Any trainee has the right to cancel the enrollment agreement and obtain a refund of charges paid through 
attendance at the first-class session, or the seventh day of the start of training, whichever is later. 
Cancellation must be made in writing to the Center Manager. For non-starters or trainees who cancel 
contracts prior to start date, all refunds due will be made payable within forty-five (45) days of the date of 
cancellation. 

C. REFUND POLICY

ASET Centers will refund 100 percent of the amount paid for tuition charges without penalty or obligation 
if notice of cancellation is made on or before midnight of the seventh day after the first day of instruction. 
Notification of withdrawal or cancellation and any requests for a refund should be made in writing to the 
Center Manager. For non-starters or trainees that cancel contracts prior to class start date, all refunds due 
will be made within ten ( 10) days of the class or the date of cancellation. For enrolled trainees, all refunds 
due will be calculated from the last date of attendance and are paid within forty-five (45) days from the 
documented drop date. The documented drop date is determined by written notice from the trainee or by 
applying the training facility attendance policy, Note: Refunds will be paid to the party/parties that 

prepaid the tuition for the trainee. If a third-party prepaid the tuition, the computed refund will be paid to 

the third party. If more than one party prepaid tuition; the refund will be paid in proportion to the tuition 
prepaid by each party. 

Prepaid tuition will be refunded on a pro-rata basis for any termination that occurs on or before 60 percent of 
the program clock hours of instruction. The pro-rata amount will be computed by using the ratio of the 
number of hours of instruction completed to the total number of hours of instruction scheduled for a given 
program. For example, if a trainee paid $4,414 for a 630-hour program and s/he only completed 191 hours, 
the refund would be $3,076 ($4,414 I
630 = $7/hr. * 191 hrs.= $1,338 owed to ASET Center; $4,414-$1,338 = $3,076 refunded to trainee or 
payor. No tuition will be refunded for any termination that occurs after sixty percent (60%) of instructional 
clock hours completed.
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Program Name: SOC CODE 53-3032

Total Training 

TRUCK DRIVER TRAINING 

300 Clock Hours* ETPL CODE 36010212580000 

Time: 8 Weeks* 

Educational and At the end of the training, the trainee will be able to have basic control of all trucks to 
Occupational Objectives safely maneuver in traffic and delivery locations, as well as pass the DMV Commercial 

Driver test. The trainee will be able to secure employment as a truck driver, delivery 
driver and/or over the road driver, etc. Training is delivered both through on-line classes 
and hands-on training. Driver Training classes are both hands-on training and a part of 
the hybrid online learning system at CHD ASET Centers. 

Pre-requisites: Trainees must be at least 18 years old and pass a DOT physical and drug test, have a 
clean DMV printout (H-6) and must have a USA class C driver's license for at least 
six months. Trainees who do not possess a High School Diploma or a GED must pass 
Comprehensive Adult Student Assessment System (CASAS) test. 
*Study time will be waived if trainee comes with a current CA Commercial Driver's Permit.

Physical Abilities Required: Far vision, reaction time, static strength, response orientation, special orientation, near 
vision, depth perception, extent flexibility, multi-limb coordination, manual dexterity. 

Graduation Requirement: Obtain a Class A Driver's License. 

PROGRAM CODURSE OUTLINE 

COURSE DESCRIPTION: 

Basic Operation: The student will learn transportation orientation, control systems, vehicle inspection, basic 
control, as well as to shift, back and tum. Students will know proficiency development, simulation equipment, 
and work development. Student will earn a First Aid/CPR/ AED Certificate. 

Safe Operating Practices: The student will learn visual search, communication, speed management, space 
management, extreme driving conditions, and proficiency development. 

Advanced Operating Procedures: The student will learn hazard perception, emergency maneuvers, skid 
control and recovery. 
Vehicle Maintenance: The student will know vehicle systems, preventive maintenance, diagnosing & 
reporting; diesel fuel systems, diesel air systems; diesel cooling systems; diesel electrical systems and diesel 
lubricating systems. 

Non-vehicle activities: The student will know how to handle cargo, cargo documentation, hours of service, 
trip planning, and forklift safety. Student will prepare for take Forklift Operator class. 

Job Seeking and Retention Skills: The student will possess the ability to locate and apply for job 

opportunities set up and handle job interviews, on-the-job social skills, and handling employer expectations. 

TOTAL CLOCK HOURS 

Clock 
Hours 

140 

40 

16 

54 

26 

24 

300 
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